AXnblH 6aiipHbI atoynrym axkunnaraa (Odpduc)
Workplace Safety (Office)
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What are some of the hazards we encounter in offices? Tolgoi
Ergonomic issues Electrical cords Office machines Hygiene issues

ProHOMUK acyYyanyyA LlaxunraaH ytacHyyas OdducbiH TOxeepemkyys ApuyH L3BPUIH acyyanyya,

Office chemicals Hot water/coffee — Burning  Slips, trips and falls Fire & Evacuation
A
[ ] "é.'-.“ u:
z X Fan 6a HyyaraH
XumunitH 6oaucyya, XanyyH yc/Kode YHax, byapax, xanbrpax LWWJKYYIINT
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Hygiene
YTac, KOMNbIOTEP33 apuUyTraxk 6amnx
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Disinfect phone/keyboard/laptop

Wash your hands or use hand sanitizer

LLlync, Hyc u3p33 nun xaaxrym 6aix XaHuax, HaliTaaxaaa anvyyp 3cBan
MacK 3YYH3 Yy

” o

Use tissue or wear mask when
coughing or sneezing

No spitting or No nose blowing in Public
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Ta eHeegep axXunpgaa 63n13H yy?
Are you fit to work Today?

£

Oyu
Tolgoi

Physically fit
Bue max6op,
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3eB 6anpaan 3pyyn MaHA, alOyaArym axKuanaraaHa HaH qyxaICA
Good posture is essential to your health & safety!

Cyyraa 6ainpnan Hb 6ue maxb6ogoa ux ayaanan erger!

Seated posture puts lots of strain on your body!

X3T X Mypyiik cyyx Hb bue maxbogopg myy
Exaggerated curves are bad

Oinp OMPXOH CYHFanNT XniixK 6aix.
Stretch frequently.
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Manual Handling

Balance the load Straight back Assist from others

Auaar T3HUYY XyBaapunax Hypyy uax 6aiix bycaaac Tycnamxk aBax
Women Men
10kg 5ka
3kg || 7xg :
Lifting limits , Shoulder height
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Oprex xas3raap T ||1%g a&= Elbow height
Elbow height % 5
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AXXNnbiH 6aiipaH A33pX 30XUCTOU XyBLUACNANT-YypXaua ¢
Clothing at work — On Site

= 3Arasp Hb yypxaipg, aXkunnax byi 6yx XaMraananTbiH
QXKUNYLbIH @©MCOX ECTOU Haap, 3axblH XyBUMH manraii/
Xamraasiax Xxaparcasn om. U] b

= This is the minimum PPE to be worn as a XamraanantbliH
mandatory when working on site. HYAHWIA Wwnn /

Safety glasses

YpT XxaHUyUTan

uamu/ Long
sleeves

YpT ema/
Trousers

XamraanantbiH
rytan/ Safety
boots
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AXXnblH 6anpaH a33px 3oxuctom xysuacnant -Odoucr

Clothing at work - Office C?yq
olgoi

/ Loose, comfortable clothing to allow free movement

@ Yoeneersit, XxeaenreeHUIr AIMMKCIH, cyn, Gues 3BTIXIH XyBL,AC
emcex

“ Avoid open-toed shoes and sandals whenever possible.

@ bonomxrtoit 60n HIINTTIN ryTan, WaaxamHyyaaac 3aMncXmmx.

‘) \/ Wear comfortable footwear with a low heel to reduce leg and back strain & the
footwear with rubber soles to help prevent slips and falls.

@ Xen HypyyHpA, npax ayaanan aapantbir 6aracrax 6010H xanbrpax,
yHaxaac CIpruiinax yyaH33¢c Ham eCruiTau, Xxanbtapgarryi pesvH
Kay4MK yATai rytan emcex

Byx apx xyynunap xamraanaracaH © 2016, “Otoy Tonron” XXK
Copyright © 2016 Oyu Tolgoi LLC, All rights reserved



Llaxunraaxbl atoynrym 6anpan ® o
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Electrical safety Tolgoi
Do not overload the electrical Do not use taped joints or Watch out protruding cables
circuits. — Never “piggyback” splices to connect cables and report them immediately
multi-plug power strips. @:
/\
Har pop onoH 3anryyp Xonb6ocoH, HaacaH 3anryyp Wn rapcan (cyn) 3anryypaac
3anraxryi 6aiix awmrnaxrym 6aix 60NrOOMIKNOX, HIH AAPYii M3A93119X

Switch off all electrical equipment before unplugging and cleaning

TexeepemiKee 3aaryypaac canrax, L,3B3p/13X33C 6MHO
6yX LLaXuaraaH Xaparcas3 yHTpaax baiix
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OdducbiH TOHOr TEX66POMKUMH atoyarym banpan @

Office Equipment Safety Tolgoi

Know well how to operate

. Y

. y,
X3pXaH aXKunnyyngar ranaap caiiH mM3g3x Xapartau

Cyn xyBuac, yHaT
34N3N, YPT yCuUmr
MaLUMHaac Xon

6annrax xaparTan

Loose clothing, jewelry,
and long hair should be
kept out of machines

Llaac xapunr4ymitH opox
X3Craac rap, Xxypyyraa
on bannrax

Keep hands and fingers
clear of paper inlet on
shredder

Switch machines off
before trying to clear a
blockage.

LlaacHbl rauaar rapraxbiH
©MH®e YHTpaark banx
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OdducbiH xXumuH 6oaucyya @
Common office chemicals

[oopx 6boaucyyatam 60AroOMKTON XapbLaHa yy
Be careful working with these chemicals

Other cleansers
Toners Inks

MpuHTEpMItH XOp XaBnanuiiH 63x Bycag, u3sapaary
. Adhesives Safety Warning: Never
Paints Mix Bleach & Ammonia

S

Ble@fich

LlasyyHyya

Llaiipyynaru 6oguc / AMMOHM)

byaar
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AXXNblH 6anpHbI 3MX L3rL, @
Office housekeeping

No overflowing

ByXx 3yununimr amx uaryram 6ainrax, AnaHrysaa aryynaxoiH epeer
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OdduUcbIH TaBuara ¢

Office furniture safety

CaHpaan Hb WanaH A33p T3rw 6aiix écroi Awurnaaryi yeass Wwyyras, Wypryyaraa xaax

Chairs should remain squarely on the floor Close drawers when not in use

Wypryynra, wyyrasHAas3
X3T UX 3YUA XUiixryn 6ainx

Avoid overloading
filing cabinets

Byx apx xyynvap xamraanaracaH © 2016, “Otoy Tonroin” XXK
Copyright © 2016 Oyu Tolgoi LLC, All rights reserved



Oyu
Tolgoi

BAAP/IA/IAA!
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