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ªÌÍªÕ ¯Ã

Ýíýõ¿¿ òîâõèìîë íü ãàð áè÷ìýë¿¿äèéã ñîíèðõîí ñóäàëäàã, 
ò¿¿í÷ëýí òýäãýýðýýð àëáàí ¸ñíû áîëîí õóâèéí æóðìààð ¿éë àæèëëàãàà 
ÿâóóëäàã á¿õ õ¿íä çîðèóëàãäàâ. Òîâõèìîëä îðñîí ãàð áè÷ìýë¿¿äèéã 
õàäãàëæ, àð÷ëàõòàé õîëáîãäñîí ýíýõ¿¿ çºâëºìæ¿¿äèéã õýâëýìýë 
íîì áîëîí ýìõòãýæ õàâòàñëàñàí áàðèìò áè÷ã¿¿äýä ÷ õýðýãëýæ 
áîëíî. Òîäîðõîé òåõíèê, òîíîã òºõººðºìæ, áîëîâñîí õ¿÷èí á¿õèé 
òîìîîõîí áàéãóóëëàãóóäàä õîëáîîòîé ¿éë àæèëëàãààíóóä íü õóâü 
õ¿ì¿¿ñèéí áîëîëöîî íºõöºëä òîõèðîõã¿é áàéæ áîëîõ þì. Ãýõäýý 
ýäãýýð çºâëºìæ¿¿äýä àæèëäàà áîëîìæîîðîî õýðýãæ¿¿ëæ áîëîõ òèéì 
ñàíààíóóä îðñîí áîëíî. 

INTRODUCTION

This booklet is intended for all who collect and are fond of 
manuscripts, as well as those in charge of public or private collections 
of manuscripts and rare books.

The principles given here concerning the preservation of 
manuscripts can also be applied to printed books and bound 
documents.

Certain measures concern institutions with equipment and 
personnel not within the means of private individuals. However, these 
recommendations constitute a sort of ideal which one should endeavour 
to reach as far as possible.
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ÅÂÐÎÏ ÃÀÐ ÁÈ×ÌÝË

1 Íóðóó/øèë 7 Õàòóó õàâòàñíû èë¿¿ ãàðñàí õýñýã
2 8 Çàõ 
3 Î¸îíû óòàñ 9 Òîëãîé/äýýä õýñýã
4 Íîìûí äîîä èðìýã 10 Êàïòàë/òóóç 
5 Õàâòàñíû í¿¿ðýí òàë 11 Ìºð/íîìûí çóçààí 
6 Çàäãàé òàë 12 Ôîðçàöè/õîëáîã÷ õóóäàñ
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ÀÐÀÁ ÃÀÐ ÁÈ×ÌÝË

1 Íóãàëààñòàé õàâòàñ 6 Êàïòàë /òóóç/
2 Õàâòàñíû í¿¿ðýí òàë 7 Òîëãîé/äýýä õýñýã
3 Çóðàã ÷èìýãëýë 8 Õàâòàñíû í¿¿ðýí òàë
4 Äîîä èðìýã 9 Çàäãàé òàë
5 Íóðóó/øèë 10 Õîëáîã÷ õóóäàñ
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Íîìûí ñàí áîëîí áýëòãýë ôîíäûí 
ºðººíèé àãààðøèëòûí ïàðàìåòðèéã 
òîõè ðóóëàõ/õàðüöàíãóé ÷èéãøèëò 50-
60%, àãààðûí òåìïåðàòóð 16-20 õýì.

Stabilize air-conditioning parame-ters 
in the library and reserve collection 
rooms (relative humidity between 50 
and 60% and temperature between 16 
and 20°C).

Check air-conditioning parameters at 
regular intervals.

Òîäîðõîé õóãàöààíä àãààðøèëòûí 
ïàðàìåòðèéã øàëãàæ áàéõ. 

LIBRARY AND RESERVE COLLECTION ROOM
ÍÎÌÛÍ ÑÀÍ ÁÀ ÁÝËÒÃÝË ÔÎÍÄÛÍ ªÐªª
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Check that doors and windows are 
tightly closed.

Use blinds, screens and shutters to 
protect documents against sunlight.

Õààëãà öîíõ ñàéí õààãäñàí ýñýõèéã 
øàëãàõ. 

Áàðèìò áè÷ãèéã íàðíû ãýðëýýñ 
õàìãààëæ õºøèã, õààëò õèéõ.

LIBRARY AND RESERVE COLLECTION ROOM
ÍÎÌÛÍ ÑÀÍ ÁÀ ÁÝËÒÃÝË ÔÎÍÄÛÍ ªÐªª
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Fit all openings with a grid. Use a grid 
with sufficiently fine mesh to keep 
insects out while not restricting airflow.

Pipes and ducts should not pass 
through library and reserve rooms. 
Provide an emergency evacuation plan 
to be applied in the event of flooding.

Öîíõ áîëîí áóñàä îíãîðõîé öîîðõîéã 
õîðõîé øàâüæ îðîõîîðã¿é, àãààð 
ñàëõè ÷ºëººòýé íýâòýð÷ áàéõààð ìàø 
íàðèéí òîðîîð òîðëîñîí áàéõ.

Íîìûí ñàí áîëîí áýëòãýë ôîíäûí 
ºðººãººð óñ äàìæóóëàõ õîîëîéã 
ÿâóóëàõã¿é áàéõ áà óñ àëäàõ 
òîõèîëäîëä àþóëûí ¿åèéí í¿¿ëãýí 
øèëæ¿¿ëýõ òºëºâëºãººòýé áàéõ. 

LIBRARY AND RESERVE COLLECTION ROOM
ÍÎÌÛÍ ÑÀÍ ÁÀ ÁÝËÒÃÝË ÔÎÍÄÛÍ ªÐªª
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Insulate“*” electrical systems, avoiding 
loose wires.

Provide fire detection and fighting 
equipment; define measures to be taken 
at outbreak of fire.

Öàõèëãààíû óòàñ øàëáàð÷, ãàë 
ãàðàõ àþóëààñ óðüä÷èëàí ñýðãèéëæ, 
öàõèëãààíû òºõººðºìæ¿¿äèéã òóñ-
ãààðëàí áàéð ëóóëàõ.

Ãàë ò¿éìðýýñ áîëãîîìæèëæ, ò¿¿íèéã 
óíòðààõ áàãàæ õýðýãñýë, òîíîã 
òºõººðºìæººð õàíãàõ, ãàë ãàðàõ ¿åä 
àâàõ àðãà õýìæýýã òîäîðõîéëîõ. 

LIBRARY AND RESERVE COLLECTION ROOM
ÍÎÌÛÍ ÑÀÍ ÁÀ ÁÝËÒÃÝË ÔÎÍÄÛÍ ªÐªª
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Clean library and reserve rooms at 
regular intervals. Remove dust with 
vacuumcleaners fitted with total 
filtration, then wipe with damp floorcloth 
(once a week).

Inspect reserve rooms and 
manuscripts at regular intervals. Train 
personnel to inspect reserve rooms 
and manuscripts regularly for mould, 
dust, insects and rodents.

Íîìûí ñàí áîëîí áýëòãýë ôîíäûí 
ºðººã òîãòìîë õóãàöààíä öýâýðëýõ, 
øîðîî òîîñûã ø¿¿ëò¿¿ðèéí èæ á¿ðäýë 
á¿õèé òîîñ ñîðîã÷îîð öýâýðëýæ, 
÷èéãòýé àë÷óóðààð àð÷èõ (7 õîíîãò íýã 
óäàà).

Áýëòãýë ôîíäûí ºðºº áà ãàð 
áè÷ìýë¿¿äèéã òîãòìîë õóãàöààíä 
øàëãàæ ¿çýæ áàéõ. Òîîñ øîðîî, 
õîðõîé øàâüæ, ìýðýã÷ àìüòäààñ 
õàìãààëàõ ¿¿äíýýñ áýëòãýë ôîíäûí 
ºðºº, ãàð áè÷ìýë¿¿äèéã øàëãàæ áàéõ 
àæèëòàíã ñóðãàæ áýëòãýõ. 

LIBRARY AND RESERVE COLLECTION ROOM
ÍÎÌÛÍ ÑÀÍ ÁÀ ÁÝËÒÃÝË ÔÎÍÄÛÍ ªÐªª
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Store waste far from library.

Store manuscripts in the dark (or turn 
off the lights when you leave the library).

Õîã õàÿãäëûí ñàâûã íîìûí ñàíãààñ 
çàéäóó áàéðëóóëàõ. 

Ãàð áè÷ìýë¿¿äèéã õàðàíõóé ãàçàð 
õàäãàëàõ (ãàðàõäàà ãýðëýý óíòðààæ 
áàéõ).

LIBRARY AND RESERVE COLLECTION ROOM
ÍÎÌÛÍ ÑÀÍ ÁÀ ÁÝËÒÃÝË ÔÎÍÄÛÍ ªÐªª
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New acquisitions“1” should be examined 
by a specialist before being added to the 
collection. Isolate“2” affected books to 
reduce risk of general contamination.

Stock the library with painted“2,3” 
shelves (if possible in metal)“1”, free of 
cutting edges and bulges.

Øèíý íîìûã ôîíäîíä àâàõäàà ýõëýýä 
ìýðãýæèëòíýýð ¿ç¿¿ëæ øàëãóóëàõ 
õýðýãòýé. Õóó÷èð÷ ìóóäñàí áóñàä 
íîìûã ìóóòãàõààñ ñýðãèéëæ òóñàä íü 
õàäãàë. 

Íîìûí ñàíä õóðö èðìýã, îâãîð 
òîâãîðã¿é, òýãø ãàäàðãà á¿õèé áóäìàë 
òàâèóðóóäûã áàéðëóóëàõ (áîëîìæòîé 
áîë òºìºð áàéâàë ñàéí).

LIBRARY AND RESERVE COLLECTION ROOM
ÍÎÌÛÍ ÑÀÍ ÁÀ ÁÝËÒÃÝË ÔÎÍÄÛÍ ªÐªª

FURNITURE
ÒÀÂÈÓÐ ßÌÀÐ ÁÀÉÕ ÂÝ?
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Spacing of shelves should be sufficient 
to allow proper circulation of air.

The lower shelf should be at least 15 
cm above floor level in order to protect 
books against damp and rodents.

Òàâèóðóóäûã áàéðëóóëàõäàà õîîðîíäûí 
çàéã àãààð ÷ºëººòýé îðæ áàéõààð 
òîõèðóóëàõ.

Óñ ÷èéã, ìýðýã÷ àìüòäààñ õàìãààëàõûí 
òóëä õàìãèéí äîîä òàâèóðûã øàëíààñ 
15 ñì-ýýñ äîîøã¿é çàéòàé áàéõààð 
áàéðëóóëíà.

LIBRARY AND RESERVE COLLECTION ROOM
ÍÎÌÛÍ ÑÀÍ ÁÀ ÁÝËÒÃÝË ÔÎÍÄÛÍ ªÐªª
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Keep a gap of at least 5 cm between 
shelves and wall.

Shelves should be closed by a panel at 
the top to protect documents against 
dust.

Òàâèóð, õàíà õî¸ðûí õîîðîíä 5 ñì-
ýýñ äîîøã¿é õýìæýýíèé çàé ãàðãàõ. 

Òîîñ øîðîî äàðàõààñ õàìãààëæ 
òàâèóðóóäûã äýýä òàëààñ íü áèò¿¿ëæ 
ºãºõ.

LIBRARY AND RESERVE COLLECTION ROOM
ÍÎÌÛÍ ÑÀÍ ÁÀ ÁÝËÒÃÝË ÔÎÍÄÛÍ ªÐªª
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Avoid shelves that are too high, as 
manuscripts should be within easy 
reach.

Never store books or manuscripts on 
floor.

Óãààñàí õóóðàé ãàðààð íîìûã áàðü, 
äààâóóí áýýëèé òîãòìîë õýðýãëýæ 
çàíø.

Íîì áîëîí ãàð áè÷ìýë¿¿äèéã øàëàí 
äýýð õàäãàëàõûã õàòóó öýýðëýíý.

LIBRARY AND RESERVE COLLECTION ROOM
ÍÎÌÛÍ ÑÀÍ ÁÀ ÁÝËÒÃÝË ÔÎÍÄÛÍ ªÐªª

BOOK STORAGE
ÍÎÌÛÃ ÕÝÐÕÝÍ ÁÀÉÐËÓÓËÆ 

ÕÀÄÃÀËÀÕ ÂÝ?
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Do not store books on their fore edge 
or spine. As this may place undue 
pressure on spine and binding.

Do not let books protrude beyond shelf 
edges. Books might be damaged by 
passing trolleys or persons.

Íîìûã íóðóó áîëîí çàäãàé òàëààð íü 
òàâüæ õàäãàëæ áîëîõã¿é. Íóðóó áîëîí 
õàâòàñíóóä äýýð õýò äàðàëò ¿¿ñ÷ 
íîìûí õýëáýð ãàæèæ áîëíî.

Íîìûã òàâèóðûí òàâöàíãààñ 
ãàäàãø èë¿¿ ãàðãàæ òàâüæ áîëîõã¿é. 
Õàæóóãààð ãàðàõ òýðãýíöýð áîëîí 
õ¿íä òýýãëýí óíàæ ãýìòýæ áîëíî.

BOOK STORAGE
ÍÎÌÛÃ ÕÝÐÕÝÍ ÁÀÉÐËÓÓËÆ 
ÕÀÄÃÀËÀÕ ÂÝ?
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Store manuscripts, rare and / or 
deteriorated books in suitable boxes, 
laying them flat.

Store books with metal parts in tailor-
made boxes specially designed for these 
volumes. If stored on shelves, the metal 
parts are likely to damage books stored 
on either side.

Ãàð áè÷ìýë¿¿ä áîëîí õîâîðäñîí þì 
óó, ìóóäñàí íîìûã òààð÷ òîõèðñîí 
õàéðöãàíä õýâòýý áàéäëààð õèéæ 
õàäãàëàõ.

Ìåòàëë á¿òýö á¿õèé íîìóóäûã 
çîðèóëàëòûí õàéðöãàíä õèéæ õàäãàë. 
Òàâèóð äýýð õàäãàëâàë ìåòàëë õýñýã 
íü àëü íýã òàëààñàà ãýìòýæ, ìóóäàæ 
áîëíî.

BOOK STORAGE
ÍÎÌÛÃ ÕÝÐÕÝÍ ÁÀÉÐËÓÓËÆ 

ÕÀÄÃÀËÀÕ ÂÝ?
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Lay large volumes flat; stack no more 
than three or four books of the same 
format.

Only small books in good condition may 
be stood upright with book ends. Book 
ends should be smooth and have large 
angles.

Òîì îâðûí íîìóóäûã õýâòýý áàéäàëä 
òàâü. Èíãýõäýý èæèë õýìæýýíèé 
íîìóóäûã 3, 4-ººñ èë¿¿ äàâõàð ëàæ 
áîëîõã¿é. 

Õóó÷èð÷ ìóóäààã¿é æèæèã îâðûí 
íîìóóäûã õàøëàãàòàé ñóóðü äýýð 
áîñîî áàéäëààð õàäãàëæ áîëíî. 

BOOK STORAGE
ÍÎÌÛÃ ÕÝÐÕÝÍ ÁÀÉÐËÓÓËÆ 
ÕÀÄÃÀËÀÕ ÂÝ?
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Do not tighten or space books 
excessively on shelves.

Æèæèã îâðûí íîìûã òîì îâðûí íîìíû 
õàæóóä áèòãèé òàâü. Òýäãýýð íü òîì 
îâðûí íîìóóäàä íàéäâàðòàé òóëãóóð 
áîëæ ÷àäàõã¿é íóðæ áîëíî.

Do not stand small format books next 
to large format. This might leave large 
format books without sufficient support.

Íîìóóäûã òàâèóð äýýð õîîðîíä íü 
õýòýðõèé îéð, ýñâýë õýò õîë òàâüæ 
áîëîõã¿é.

BOOK STORAGE
ÍÎÌÛÃ ÕÝÐÕÝÍ ÁÀÉÐËÓÓËÆ 

ÕÀÄÃÀËÀÕ ÂÝ?
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Leaning books are inclined to bend.

Keep of at least 5 cm space between 
books and the rear panel.

Íýã òèéø íàëóóëæ òàâüñàí íîìóóä íü 
ìóðóé õàçãàé áîëîõ àþóëòàé.

Òàâèóðóóäûí àð òàëûí õàâòàí áîëîí 
íîìóóäûí õîîðîíä äîð õàÿæ 5 ñì 
çàéòàé áàéõààð íîìóóäûã áàéðëóóë.

BOOK STORAGE
ÍÎÌÛÃ ÕÝÐÕÝÍ ÁÀÉÐËÓÓËÆ 
ÕÀÄÃÀËÀÕ ÂÝ?
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Store leather bindings separately from 
paper/cardboard and cloth bindings. 
Tanned and acid leather might soil 
paper and fabric bindings.

Wash and dry hands prior to handling. 
Cotton gloves are highly recommended.

Øèðýí õàâòàñòàé íîìóóäûã öààñ/
êàðòîí áîëîí áºñ äààâóóí õàâòàñòàé 
íîìíîîñ òóñàä íü òàâü. Øèðýí õàâòàñ 
íü öààñ áîëîí äààâóóí õàâòñûã 
ãýìòýýæ áîëíî. 

Óãààñàí õóóðàé ãàðààð íîìûã áàðü, 
äààâóóí áýýëèé òîãòìîë õýðýãëýæ 
çàíø.

HANDLING
ÍÎÌÒÎÉ ÕÝÐÕÝÍ ÕÀÐÜÖÀÕ ÂÝ?

BOOK STORAGE
ÍÎÌÛÃ ÕÝÐÕÝÍ ÁÀÉÐËÓÓËÆ 

ÕÀÄÃÀËÀÕ ÂÝ?
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Provide space where to lay down the 
books moved.

Do not pull the books out by the head 
cap. This could loosen the spine.

Íîìóóäûã çººõäºº óíàõààðã¿é òàâèõ, 
çàé ãàðãàæ áàéõ.

Íîìûã òàâèóðààñ àâàõäàà íóðóóíû 
ºíöãººñ òàòàæ àâáàë óðàãäàæ áîëíî. 

HANDLING
ÍÎÌÒÎÉ ÕÝÐÕÝÍ ÕÀÐÜÖÀÕ ÂÝ?
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Grasp the book at centre of spine while 
moving aside the volumes next to it and 
slightly lifting it.

If there is sufficient space above, slide 
the book towards you on its fore edge.

Íîìíóóäûã õàæóó òèéø áóñàä íîìîíä 
íü øàõàæ òàâèõäàà íîìíû íóðóóíû 
äóíä õýñãýýñ áàðüæ, ¿ë ÿëèã ºðãºñºí 
ìàÿãààð õàæóó òèéø øàõíà.

Õýðýâ äýýðýý ãàð îðîõóéö õàíãàëòòàé 
çàéòàé áîë íîìûí çàäãàé òàëààñ íü 
ººð ð¿¿ãýý çººëºí ò¿ëõýæ ãóëñóóëæ 
àâàõ.

HANDLING
ÍÎÌÒÎÉ ÕÝÐÕÝÍ ÕÀÐÜÖÀÕ ÂÝ?



UNESCO22

Never force a book into its shelf 
position.

Open the manuscript carefully. Lay the 
manuscript down on a table…

Íîìûã òàâèóðò áàãòàõã¿é òîõèîëäîëä 
õ¿÷ýýð îðóóëæ áîëîõã¿é. 

Ãàð áè÷ìýëèéã áîëãîîìæòîé íýý. 
Ýõëýýä ò¿¿íèéã øèðýýí äýýð òàâü.

HANDLING
ÍÎÌÒÎÉ ÕÝÐÕÝÍ ÕÀÐÜÖÀÕ ÂÝ?
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…first open the centre pages…

…then go back to the beginning.

Òýãýýä äóíä õýñãýýñ íü ñºõ.

...äàðàà íü ýõýí õýñãýýñ íü ¿ç.

HANDLING
ÍÎÌÒÎÉ ÕÝÐÕÝÍ ÕÀÐÜÖÀÕ ÂÝ?
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Perform dust removal“1” in a room at 
some distance from library or reserve 
“2”.

Use a vacuum cleaner fitted with a total 
filtration system, a power adjustor“*” 
and a soft brush.

Íîìûí òîîñ øîðîîã íîìûí ñàí 
áîëîí ôîíäûí íîìíîîñ çàéòàé ãàçàð 
öýâýðëýõ.

Ø¿¿ëò¿¿ðèéí èæ á¿ðäýë á¿õèé òîîñ 
ñîðîã÷, öàõèëãààí òîõèðóóëàã÷, çººëºí 
¿ñòýé áàãñ çýðãèéã àøèãëàõ.

DUST REMOVAL
ØÎÐÎÎ ÒÎÎÑÛÃ ÖÝÂÝÐËÝÕ
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Do not use a vacuum cleaner on 
manuscripts in poor condition or having 
fragile parts.

Begin dust removal on outside of volume 
without letting it lodge in corners.

Ìóóäñàí áîëîí õýâðýãøñýí ãàð áè÷-
ìýë¿¿äèéã öýâýðëýõäýý òîîñ ñîðîã÷èéã 
õýðýãëýæ áîëîõã¿é. 

Ýõëýýä íîìûí ãàäàðãóó äýýðõ òîîñûã 
ºíöºã áóëàíä íü ¿ëäýýõã¿éãýýð 
àðèëãàõ.

DUST REMOVAL
ØÎÐÎÎ ÒÎÎÑÛÃ ÖÝÂÝÐËÝÕ
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Remove dust from flyleaves and first 
and last section of the book block using 
a large, soft brush. Hold manuscript at 
an angle and make dust slide down to 
lower edge.

Before returning manuscript to shelf, 
clean the latter with a vacuum cleaner 
and a damp cloth.

Çººëºí ¿ñòýé, ºðãºí áàãñ àøèãëàí 
íîìûí àð, ºâðèéí õàâòàñ áîëîí 
õóóäàñ íýã á¿ðèéí òîîñûã öýâýðëýíý. 
Èíãýõäýý òîîñ äîîø óíàõóéöààð 
íîìûã õàçàéëãàæ áàðèíà.

Íîìûã òàâèóðò áóöààæ ºðºõèéí 
ºìíº òàâöàíãóóäûí òîîñ øîðîîã 
òîîñ ñîðîã÷îîð öýâýðëýæ ÷èéãòýé 
àë÷óóðààð àð÷èíà.

DUST REMOVAL
ØÎÐÎÎ ÒÎÎÑÛÃ ÖÝÂÝÐËÝÕ
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Transport manuscripts lying horizontally 
in a box.

Carry only a limited number of 
manuscripts at a time (three or four).

Íîìûã çººæ òýýâýðëýõäýý õàéðöãàíä 
õýâòýýãýýð íü áàéðëóóëíà. 

Íýã óäààä çºâõºí òîäîðõîé òîî 
õýìæýýíèé íîìûã çººõ (3 þì óó 4-
ººð). 

TRANSPORT
ÇªªÆ ÒÝÝÂÝÐËÝÕ
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Heavy manuscripts should be moved by 
trolley.

Use a trolley fitted with large rubber 
wheels. Such wheels keep the 
manuscripts in a stable position and 
absorb vibrations.

Õ¿íä æèíòýé íîìóóäûã òýðãýíöðýýð 
çººíº.

Èíãýõäýý òîì ðåçèíýí äóãóéòàé 
òýðãýíöðèéã àøèãëàõ áà ýíý ðåçèíýí 
äóãóé íü ÷è÷èðãýý äîðãèî ¿¿ñãýõã¿é 
áºãººä óíàãàõã¿é áàéõ ñàéí òàëòàé.

TRANSPORT
ÇªªÆ ÒÝÝÂÝÐËÝÕ
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Make sure that manuscripts do not 
protrude over side of trolley.

Never place a large volume on a 
smaller one. Non-observance of this 
recommendation may cause the 
large book to fall on the floor during 
transport.

Íîìóóäûã òýðãýíöðèéí òàâèóðààñ èë¿¿ 
ãàðãàæ òàâüæ áîëîõã¿é. 

Òîì îâðûí íîìóóäûã æèæèã äýýð íü 
á¿¿ òàâü. ¯¿íèéã àíçààðààã¿éãýýñ çººõ 
¿åä íîì óíàæ ãýìòýæ áîëíî.

TRANSPORT
ÇªªÆ ÒÝÝÂÝÐËÝÕ
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For any extramural transport (into 
another building), use hermetically 
sealing boxes.

Do not leave manuscripts in poor 
condition available for consultation“*”.

Íîìûã ãàäàãø (ººð áàéøèíä îðóóëàõ 
ãýõ ìýò) çººõäºº ñàéòàð áèò¿¿ìæèëñýí 
õàéðöãèéã àøèãëàõ.

Óíøèæ, àøèãëàæ áîëîõ, èõ ìóóäñàí 
ãàð áè÷ìýëèéã õÿíàëòã¿é îðõèæ 
áîëîõã¿é. 

CONSULTATION
ÍÎÌÛÃ ÀØÈÃËÀÕÀÄ ÞÓÃ 
ÀÍÕÀÀÐÀÕ ÂÝ?

TRANSPORT
ÇªªÆ ÒÝÝÂÝÐËÝÕ
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Display the basic rules for handling. 
Provide for surveillance of consultation 
room.

Wash and dry hands before handling 
manuscripts.

Íîìòîé õàðüöàæ àð÷ëàõ òàëààðõ 
¿íäñýí æóðìóóäûã èë áàéðëóóëæ 
ñóðòàë÷èëàõ, íîì óíøèæ àøèãëàõ ºðººã 
ñàéòàð õÿíàæ áàéõ øààðäëàãàòàé.

Íîìîíä õ¿ðýõèéí ºìíº ãàðàà óãààæ 
õàòàà.

CONSULTATION
ÍÎÌÛÃ ÀØÈÃËÀÕÀÄ ÞÓÃ 

ÀÍÕÀÀÐÀÕ ÂÝ?
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Do not drink, eat or smoke in library or 
reading room.

To consult a manuscript, lay it on a 
clean table free of any object, or use a 
book-rest suited to size of volume.

Íîìûí ñàí, óíøëàãûí òàíõèìä óóæ 
èäýõ, òàìõè òàòàõûã õîðèãëîíî.

Íîìûã óíøèæ ñóäëàõäàà ººð ÿìàð 
íýã ç¿éë áàéõã¿é öýâýð øèðýýí äýýð 
òàâèõ áà èíãýõäýý íîìûí õýìæýýíä 
òààðñàí òàâèóðûã àøèãëàõ.

CONSULTATION
ÍÎÌÛÃ ÀØÈÃËÀÕÀÄ ÞÓÃ 
ÀÍÕÀÀÐÀÕ ÂÝ?
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Open the manuscript gradually. Lay it on 
a table…

… first open the centre pages…

Íîìûã àëãóóðõàí äýëãýæ øèðýýí äýýð 
òàâü.

Ýõëýýä íîìûí äóíä õýñãýýð ñºõ. 

CONSULTATION
ÍÎÌÛÃ ÀØÈÃËÀÕÀÄ ÞÓÃ 

ÀÍÕÀÀÐÀÕ ÂÝ?
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…then go back to the beginning.

Do not place manuscripts facing a 
window and do not expose to direct 
sunlight.

Äàðàà íü íîìûí ýõ ð¿¿ íü ÿâ.

Íîì, ãàð áè÷ìýëèéã öîíõ ðóó õàðñàí 
áóþó íàð òóñàõ ãàçàð áèòãèé òàâü.

CONSULTATION
ÍÎÌÛÃ ÀØÈÃËÀÕÀÄ ÞÓÃ 
ÀÍÕÀÀÐÀÕ ÂÝ?



UNESCO 35

Do not stack open manuscripts.

Do not tear or cut pages.

Äýëãýýñòýé íîìóóäûã äàâõàðëàí òàâüæ 
áîëîõã¿é.

Õóóäñóóäûã óðæ òàñäàõ þì óó, õàé÷èëæ 
àâ÷ áîëîõã¿é.

CONSULTATION
ÍÎÌÛÃ ÀØÈÃËÀÕÀÄ ÞÓÃ 

ÀÍÕÀÀÐÀÕ ÂÝ?
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Do not mark manuscripts in any way 
whatever (paper clip, needle, post-
it®, ink, ball-point pen, correction fluid, 
marker) or turn down the corner of a 
page, etc...

To write down notes, only pencils are 
authorized.

Ãàð áè÷ìýë¿¿ä äýýð ÿìàð íýã (öààñíû 
õàâ÷ààð, ç¿¿, áýõ, áàë, àðèëãàã÷ ãýõ 
ìýò ç¿éë àøèãëàí) òýìäýã òàâèõ áà 
õóóäñóóäûã íóãàëàõûã öýýðëý.

Òýìäýãëýãýý õèéõäýý çºâõºí áàëûí 
õàðàíäàà àøèãëàõûã çºâøººðíº.

CONSULTATION
ÍÎÌÛÃ ÀØÈÃËÀÕÀÄ ÞÓÃ 
ÀÍÕÀÀÐÀÕ ÂÝ?

CONSULTATION
ÍÎÌÛÃ ÀØÈÃËÀÕÀÄ ÞÓÃ 
ÀÍÕÀÀÐÀÕ ÂÝ?
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Do not lean on manuscripts while 
reading them or taking notes.

Do not touch illuminations/illustrations, 
or manuscript and printed areas.

Ãàð áè÷ìýë¿¿äèéã óíøèõ þì óó, 
òýìäýãëýãýý õèéæ áàéõäàà äýýð íü 
òîõîéëäîæ äàðæ áîëîõã¿é. 

Ãàð áè÷ìýëèéí çóðàã ÷èìýãëýë, 
áè÷âýð¿¿ä áîëîí õýâëýìýë õýñã¿¿ä 
äýýð ãàð õ¿ðãýæ áîëîõã¿é.

CONSULTATION
ÍÎÌÛÃ ÀØÈÃËÀÕÀÄ ÞÓÃ 

ÀÍÕÀÀÐÀÕ ÂÝ?
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Do not photocopy manuscripts or take 
pictures without the consent of the 
owner or person responsible.

Close the manuscript after 
consultation.

Ãàð áè÷ìýë¿¿äèéã õóâèëàõ áóþó 
ýçýìøèã÷ áîëîí õàðèóöñàí õ¿íèé 
çºâøººðºëã¿éãýýð çóðàã àâàõûã 
õîðèãëîíî.

Õýðýãëýæ äóóññàíûõàà äàðàà ãàð 
áè÷ìýëèéã õààæ áàé. 

CONSULTATION
ÍÎÌÛÃ ÀØÈÃËÀÕÀÄ ÞÓÃ 
ÀÍÕÀÀÐÀÕ ÂÝ?
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Check state of preservation of 
manuscripts before displaying them.

If they are in good condition, you may 
expose them for a maximum of one 
month each year.

Ãàð áè÷ìýë¿¿äèéã ¿ç¿¿ëëýãò òàâèõààñ 
ºìíº òýäíèé õàäãàëàëòûí áàéäëûã 
øàëãàæ ¿ç.

Õýðýâ íîìûí ÷àíàð áàéäàë ñàéí 
áàéâàë æèë á¿ð íýã ñàð õ¿ðòýë 
õóãàöààãààð ¿ç¿¿ëëýãò òàâüæ áîëíî. 

DISPLAY
¯Ç¯¯ËËÝÃÒ ÒÀÂÈÕ
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Set the display room air conditioning 
parameters (relative humidity between 
50 and 60% and temperature between 
16 and 20°C).

Display manuscripts in safe showcases.

¯ç¿¿ëëýãèéí òàíõèìä àãààðøèëòûã 
òîäîðõîéëîõ ïàðàìåòð òàâü (÷èéãøèëò 
50-60%, òåìïåðàòóð16-20 õýì).

Ãàð áè÷ìýë¿¿äèéã íàéäâàðòàé øèëýí 
õîðãîíä òàâüæ ¿ç¿¿ëýõ.

DISPLAY
¯Ç¯¯ËËÝÃÒ ÒÀÂÈÕ
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Fit showcase panes“3” with anticaloric“2” 
and UV“1” filters.

Place light source outside showcase.

Øèëýí õîðãóóäûã õàëàëò áîëîí õýò 
ÿãààí òóÿàíààñ õàìãààëñàí ø¿¿ëò¿¿ð 
á¿õèé òºõººðºìæèéã áàéðëóóëàõ. 

Ãýðýëò¿¿ëãèéã õîðãîíû ãàäíà òàëä 
áàéðëóóë. 

DISPLAY
¯Ç¯¯ËËÝÃÒ ÒÀÂÈÕ
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The intensity of the light shall be limited 
to 50 Lux.

Display manuscripts on book-
rests made of or lined with neutral 
cardboard.

Ãýðýëò¿¿ëãèéí õýìæýýã 50 Lux-ýýñ 
èõã¿é áàéëãà.

Ãàð áè÷ìýë¿¿äèéã õàòóó êàðòîíîí áóþó 
ºíãºëñºí òàâèóðóóä äýýð òàâüæ ¿ç¿¿ë. 

DISPLAY
¯Ç¯¯ËËÝÃÒ ÒÀÂÈÕ
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The manuscript should be held open by 
polyester ribbons adapted to the profile 
of the manuscript.

The opening angle shall not exceed 
120° and the tilting angle, with respect 
to the horizontal plane, shall not exceed 
20°.

Ãàð áè÷ìýëèéã ò¿¿íèé õýìæýýíä 
òîõèðñîí ìåðçåòðýí òóóçàí äàðóóëãààð 
äýëãýýñòýé áàéäàëä íü äàðæ òîãòîîæ 
áîëíî. 

Íîìûí íýýëòòýé (äýëãýýòýé) áàéõ 
¿åèéí ºíöºã 1200-ààñ èõã¿é, òàâèóðûí 
õýâòýý õàâòãàéä õàçàéëòûí ºíöºã íü 
200-ààñ èõã¿é áàéõ. 

DISPLAY
¯Ç¯¯ËËÝÃÒ ÒÀÂÈÕ




